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1. Introduction

State child welfare programs and those administering child welfare services, including special needs
adoption services, are responsible for meeting federal reporting requirements associated with their
Adoption and Foster Care Analysis and Reporting System (AFCARS).

This document will provide an overview of new functionality to support data quality associated with federal
Adoption AFCARS reporting requirements. Data accuracy and quality associated with Adoption AFCARS
reporting are further supported by additional functionality within the current AFCARS Exception window
and with the applications of Adoption AFCARS ticklers.

In addition, detail is provided to describe how and where each data element needed to meet Adoption
AFCARS reporting requirements is captured in WiSACWIS. Data used for these purposes is derived from
both a child’s Pre-Adoptive Child case and the Adoptive Home case. Data accuracy and quality associated
with Adoption AFCARS reporting are further supported by additional functionality within the current
AFCARS Exception window and with the applications of Adoption AFCARS ticklers.



1.1 Adoption AFCARS Exception Windows

The AFCARS Exception windows applicable to Adoption AFCARS data elements can be accessed only by
staff with the appropriate adoption program security designation. These windows present the status of
specific and discrete data elements needed to meet Adoption AFCARS reporting requirements. In
instances where the data from WiSACWIS is used for both Foster Care and Adoption AFCARS reporting
purposes, status on a specific child’s data elements are to be viewed in the respective AFCARS
Information I, Il and/or Administrative Information windows. The functionality pertaining to Adoption

AFCARS Exception windows operates in the same manner as the Foster Care Exception windows and are
as follows:

ADOPTION AFCARS PRIMARY WINDOW

3 AFCARS Exceptions - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

- - -
eWiS ACWI Pt (&
Child Information
Child's Last Mame: Child's First Mame: Search
4 - Child's Person ICx Current Case hame: Current Case IC:

— Child Information
21 - Date Adoption Legalized; 29-32 - Child Adopted By:
Special Meeds

[

I 9. stste Agency- Special Needs 10 - Primary Basiz for Special Needs:

™ 11 - Mertal Disability andf o Learning Disability =1z isuallyHearing Impaired

= oas- Physically Disabled ™ 14 - Serious Emational Maladjustment |
I~ 1s- Developmerntal Delay T Medically Fragile

— Birth Parent Information

Birth Mother Biirth Father
16 - DOB: |DUIUDIDDDD 17 - DOE: |Dnmmunu
18 - Married st Child's I | -

—Exception Messages

|@ Done I_ ’_ I_ E‘! Local intranet i



ADOPTION AFCARS ADMIN WINDOW
/J AFCARS Exceptio

eWiS AcC\WI

Internet Explorer provided by DHFS

- State of Wisconszin

Prirt fi.

r— Child Information
Chilc's Last Mame:
4 - Child's Person I

Child's First Mame:
Current Case Mame:

Current Case D

Search

formation |

Administrative Information
1 - State FIPS Code:
3 - Adopted Child I0:

I 4. state Agency Invalvement
35 - Monthly Subsicy:

2 - Report Period End Date:
33 - County Mame;

34 - Child was placed by:
36 - Monthly Amount:

37 - IW-E Status:

—Exception Messages

Print Record

[&] Dare l_ l_ ’_ E‘! Local intranst 5

1.2 Adoption AFCARS Tickler Functionality

Tickler functionality applies to Pre-Adoptive Child cases when a finalization date has been entered in the
child’s legal status window and there are Adoption AFCARS data errors present in the child's Pre-Adoptive
case information. A Pre-Adoptive Child case cannot be closed unless all AFCARS Ticklers have been
reconciled.

Tickler functionality also applies to Adoptive Home cases when the case has been created and there are
Adoption AFCARS data errors present in the Adoptive Home case. An Adoptive Home case cannot be
assigned to any Default Adoption Worker unless all AFCARS Ticklers have been reconciled.

The Adoption AFCARS Exception windows can be used to identify the specific errors for any case where a
Tickler has issued. As with the Foster Care Exception windows, some errors can be corrected in the
Exception window. If not, an Exception Message will be displayed at the bottom of the window providing
instructions on where and how the error can be corrected.



2. Adoption AFCARS Data Entry

2.1 Adoption Referral Window- General Tab

WIiSACWIS Field

AFCARS Element

Definition

State Agency
Involvement

#4 & #34

Defines the status of the agency that facilitated the
adoption finalization. Values that can be selected with the
“This Child Placed By” include the following:

- Private Agency/Under Contract with DHFS

- Private Agency/Not Under Contract with DHFS
- Tribal Agency

- Independent Person

- Birth Parent

For Adoptions finalized by private agencies under contract
with the BMCW or the BPP Special Needs Adoption
Program, the value “Private Agency/Under Contract
with DHFS” will always be selected and represent State
Agency adoptions for AFCARS reporting purposes.

; Adoption Referral - Microzoft Internet Explorer provided by DHFS - State of Wisconsin

Child's Mame: Amy Lbley

—General Appearance

Gender: Female
DoB: 10J02/2000
Ethnicity:  Cther

Birth Parents

Reterral Status: Active

Backoground

Family History Questionaire {(Medical/Genetic) on File
[ Birth Father

[T Birth Mather

I Pregnency and Delivery Information

Date Received: I'I 0125/2004

Child Summary

Flacement

|»

— Adoption Information

[ Child is Part of a Sibling Group
[ Placement with Siblings Preferred
[T Life Book Svailakle

[T Birth Certificate in File

T Social Security Card in File

Adoption Type: | LI
Legal Risk: | =]

This Child Placed By | =]
TPR Date: [ponoma0a

—MNames of Siblings
Mame of Sibling

Currently Placed YWith Place With in Adoptive Home

=l
opers | I T
|ﬂi| Done ’_ I_ ’_ Eﬂ Local intranet o



2.2 Person Management Window — Basic Tab

WIiSACWIS Field AFCARS Element | Definition
Birth Date #5 The Date of Birth for the child.

#16 The Date of Birth for the child’s biological mother who
is identified by the pre-adoptive child’s Person
Management window in the Additional tab.

#17 The Date of Birth for the child’s presumptive, alleged
or adjudicated father who is identified by the person
selected in the pre-adoptive child’s Person Management
window in the Additional tab.

#23 The Date of Birth for the child’s adoptive mother.

#24 The Date of Birth for the child’s adoptive father.

Child’s Gender #6 The Gender of the child.
Race #7a-f, #25a-f, #27 a- | The Race(s) of the child and the adoptive mother and

f father.

Hispanic/Latino #8 The Hispanic/Latino Ethnicity designation of the child
and the adoptive mother and father.

Adoptive Parents #22 Using the case participant roles defined in the adoptive

Family Structure child’s Person Management window, marital status will
be derived from the adoptive Mother and Father’s
Person Management windows in the Marital Status
field.

Z3 Person Management "Abby. Alice " 1D:20999 - Web Page Dialog

Additional ALA Mames Relationship Kinship/AFCARS | Background Check
—Name
ID: 20888 Prefic | ~] First Name: [Rice wi: [ | Last vame: [BRiy sutic | ]| T save as Ak,
—Basic
Gender: IFemaIe vl M u.s. citizen SEM: I???-??-????
Birth Date: IUSJ’U?H avo Birth Place: I Death Date: IUU.‘UU."DDDU
Commitment#; - County Person ID: IAEH 234

Wizconsin Resident: I‘r‘es vI

Primary Language: IEninsh

=l

Religion: I ;I [ Interpreter Required
Marital Status: IMarried Couple ;I

Ethnicity
Primary Race: Ii.-"-Jh'rte LI Race: I LI
Race: I LI Ethnicity: ICaucaSian LI
Hispanic/Latino: Im Indian Trikbe: I ;I
Indizn Trike 2 I ;I Tribal Reference #: I—




2.3 Certification of Special Needs Window

WIiSACWIS Field

AFCARS Element

Definition

State Agency Special
Needs

#9

Indicates whether the child has special needs.

For all adoptions reported by BMCW and BPP, the
child will have a special need by virtue of being served
in the state adoption program.

Primary Basis for
Special Needs

#10

Indicates the primary reason a child presents with
special needs.

For Adoption Assistance purposes, some adopted
children are documented in WiSACWIS where the
child meets the definition of “at-risk” of having special
needs. These children will be identified through the
selection of the Primary Basis for Special Needs value
of “Other Med. Diagnosed Conditions/At-Risk.”

Types of Disability

#11-15

Indicates any additional disabilities for the child with
special needs. All applicable values can be checked in
the “Additional Basis for Special Needs” field.

; Certification of Special Heedsz - Microzoft Internet Explorer provided by DHFS - State of Wisconsin

— Case Participant
Mame:  Amy Abby

DB 100272000 Gender: F

Unakle to

Race. Determine

—Special Meeds

Date Effective: |1 Qf262004

" Adoption  Foster Care

Primary Basis for Special Heeds: | Age
[T child has established emotional ties with foster parents.
[l Previously attempted to find other placements.

= Age
[l Medically Fragile
[T Member af & Sibling Group

— Additional Basis for Special Needs

[T =Serious Emational Ialadjustment

- Cevelopmental Delay (CF3-40)
[ Memker of & Minarity Group
[T Mertal Cizability Sior Learn. Disahility

T Cther Med. Disgnosed Conditionsiat Risk - Physical Dizahbility

- “izuallyHearing Impaired

Options: |

) oo |

[“sove ] clowo

|ﬂ£| Done

’_ I_ I_ E"_.I Local intrarnet 4




2.4 Adoption Referral — Birth Parents Tab

WIiSACWIS Field

AFCARS Element

Definition

Mother Married

#18

Indicates whether the biological mother of the child
was married at the time of the child’s birth.

; Adoption Refemnral - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

Child's Mame: Lmy Lhby

eWiS ACWIIS

Prirt ri

Referral Status: Active Date Receivecd: |1 Qr25/2004

Birth Parents Ba une

r— Birth Mother
Birthilate:
Aoge at Child's Birth:

[T Maother iz Deceazed

Mother Married at Child"s Birth: I vi

SocialMentalPhysical Conditions:

Mo

Unahle ta Determing
Yes

AddEdit AddEdit

r— Birth Father
Bitthclate:
Aoge at Child's Birth:

[T Father iz Deceased

Father Matried at Child's Birth: I vi

SocialMertalPhysical Conditions:

|&] Dore

l_ l_ l_ E‘! Local intranet i




2.5 Legal Status Window with a TPR Dates for Father/Mother

WISACWIS Fi

eld AFCARS Element

Definition

Date of Mother’s TPR | #19

Date of Father’s TPR #20

Indicates the date of the parent’s TPR. At least one
parent must have a TPR date.

If the mother or alleged or adjudicated father died
before a TPR took place, the Death Date in the Person
Management window will be reflected for the
respective AFCARS element. See Person
Management window in Section 1.2.

m Legal Status

— Case Participant

fame ; iMia, Dela

Previous Leaal Status ; lf-‘u:lcupticun finalized

— Court Outcome
Leqgal Action:
Result:
Applies Tar
Court:

Court 2:

Court Nurnber;
Tribal Contack:
Judge:
Commizzioner:
Branch:

MHew Legal Status:

[ Under &ppeal

ISi[=] E3

114

ITF'H Petition lrvaluntan _v_!
IM:::tiu:un Granted _ﬂ
| TPR-Birth Father-lrval |
| Farnily |

In-“-.ﬂsu:u:unsin Family Courtzs, Clark County: 517 Court _v_!

! 02FA1679324 = I

iFE uzz Shamburger

iS hoelesz Joe Jackson

—

| Legal Custody to Agency

¥ Frotective Custody

=]

Yerified?
Hearing [ ate; oF/04s2002 [
Date Filed/Served: ooso0/00000 [
Date Order Entered: |017/15/2002 [
Expiration D ate: ;ij
Mext Court D ate: 000040000
Report Due; 10,/00/0000 H

Report Submitted: IEIEI.-"EIEI.-"EIEIEIEI

ok ]
Cancel |




2.6 Legal Status Window with a Finalized Adoption

WIiSACWIS Field

AFCARS Element

Definition

Adoption Finalization

#21

Date

Indicates the date a child’s adoption was finalized.

For AFCARS Foster Care reporting purposes, this date
is used to signify a Discharge from a foster care
placement episode to Adoption.

Once a Pre-Adoptive Child has a finalization date
entered, any AFCARS errors will be identified and a
tickler assigned to the primary worker for the Pre-
Adoptive Child case. These errors can then be
addressed in the respective AFCARS Exception
window for that child.

m Legal Status

— Case Participant

Mame : !Mia, Delta Previous Legal Status INone ‘ |
— Court Dutcome = s

Legal &ction: A dophion Petbion Veritied? Cancel I

Result: !Mutiun Granted _:_' Hearing D ate: n7/0z2/2002 W

Applies Ta: |I:hiI|:I ;] D ate Filed/Served: noso0/0000 [

Couirt; IFamin | Date Order Entered:flm v

Court 2: IMscunsin Family Courts, Clark County: 517 Court __v__] E =piration D ate: 00,/00,0000

Court Murmber: m Hext Court [ ate: im

Trbal Contact: l _ﬂ Feport Due: 00000000 o

Judge: |F| uzz Shamburger Report Submitted: 00000000

Commizsioher: iS hoeless Joe Jackson

Branch: 125—

Mew Legal Status: |Adoption finalized |

[T Protective Custady

[ Under Appeal

10




2.7

Case Closure Window

WIiSACWIS Field

AFCARS Element

Definition

Adoptive Parent
Relationship

#29-32

Indicates the relationship between the child and the
adoptive parents at the time of finalization.

If the adoption is be a non-related foster parent, the
value “Adoption by Foster Family” is to be selected.

/4J Case Closure -- Web Page Dialog

r—Basic Information

Caze Name: Abby, Amy Caze Number: 9221168

Open Date: 090572004

r— Closing Information

Closure Status: Ho Request Clozed Date:
Il Request For Closure? Reason: IChiId Adopted win Adoption Assiztance LI
[ Check Here If Final Safety Assessment is ot Meeded Adopted By: LI

[ check Hers If Closing Checklist is Mot Spplicable Clazing Checklist:

2. cloption by Foster Family
Adaoption by Cther Mon-Relative

[T check Here If Completion of Final Family Assessment is not required Adotion by Relative

Adoption by Stepparent

— Closure Summary

Dezcribe the closure process with the family and service providers and the family's plan for meeting future service needs. Describe hovwe any
behaviors or conditions judged to be &t a level where safety is not assured or risk of maltrestment is & concern will be managed or sutficiently
mitigated by cther resources/supports.

—Retain Case

Case Participants
Case Mame: P

Case Mumber:
Open Date:

Options: I l I

[Ssove ] Cose

11




2.8 Case Maintenance Window

WIiSACWIS Field

AFCARS Element

Definition

Child was Placed From

#33

Identifies whether the child was placed from within the
state, out of state or out of the country using the
County field in the Participants tab.

m Maintain Case

PI=] B3

Case

Lazt/Provider: |H omemaker

Mumber;

Firat: |5 LIZY

[ritial: I_ Open Date; IEIEH B/2002

Stak
[2zi012 as

 Open " Clozed ¢ Reopen

Participants |ﬂddress| Calla

teralz | Clozing Hiztary |

— Baszic

Case Type: |EF'5 Farnily

County: |Milwaukee

Description: |Married Couple 2
Site/Region; |Milwaukee-5ite 1 Cancel
Mumber of Househald Members: I_ CARES Caze Numl:ner:l Person...
County Caze Mumber: |

— Participants

M ame Hzhld Statusz DOB Gender  Relationship Legal Statuz -
P Homemaker, Alpha [V [pctive  [05/01/1996 [Male  [Biological Child [Hene

'—lnmemaker, Bk W |.f1'u:tive |1 0/01,/195:2 |h-1 ale |F'resent Spouse |N one

'—Iumemaker, Bravo W |.f1'u::ti\-'e |'I 24301938 | |Eiu:ulc|gin::al Child |N oy j

12




2.9 Adoption Assistance Agreement Window

WIiSACWIS Field AFCARS Element | Definition

Monthly Subsidy #35 Indicates whether a monthly subsidy was established
within the Adoption Assistance Agreement.

Monthly Amount #36 Indicates the amount of the monthly subsidy. If the

child does not receive a monthly subsidy, the response
to #35 is “No” and would reflect a “MA w/o subsidy”
for the Adoption Subsidy Type field.

; Agreements and Notices - Microzoft Internet Explorer provided by DHFS - State of Wisconzin

- A | Hew (P

— Agreement Information

Date of Agreement: I'I 0/26/2004
Agreement End Date: IDIZIICIDIDDIZID

LI Agreement Amount: |$D o0

r Agreement Concluded

Provider Marme: I

Caze Paricipant: Abkry, Ay

Agreement Type: Adoption Assistance Agreement
Service Categoary: IAAFC Adoptive Home

Service Type: IAAFC Adoptive Home
Adoption Subsidy Type: |MA wzubsidy amourt LI

Search

;I Eftective Date of Amend: 0000000
Additional § per month: |$D.DU

Amenced Amaunt:

— Parent(s)
Parent 1: I j
Parent 2 I LI

— Original Agreement Information

Physical: | d Child Specific Rate: |$u.cu:|
Emational; | =l Chilld Biasic Rate: [¢000
Behavarial: I ;I Exceptional Amounts: |$EI.EIIZI
=
|ﬂj Done I_ l_ l_ Eﬂ Lacal intranet S
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2.10 Adoption Assistance- Title IV-E Status Window

WIiSACWIS Field AFCARS Element | Definition
Adoption assistance- #37 Indicates whether the child is eligible for Title IV-E
IV-E funds at the time of adoption finalization.

doption Eligibility - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

fewWis ACWIlS pr @

r— Child Information
Case Mame: Abbey, Art Person Mame: Abby, Angel S5 431-55-8512
DoB: 03261933 Ager 5 [ child is dependent after 18 18 year letter response received IE":""DE'-"C":'D':I
[ child iz in school after 15 High Schoal Mame: I

High School Graduation Date: IDDJ‘DDIDDDD Graduation letter Response Received: IDDIDDIDDDD

—Federal Funding Information

Title I¥-E Eligibility Status: ¥ Federal 7 State © Pending Effective Date: |Dumumnuu
Date Adoption Subsidy Agreement Signed: 01401 42004 00:00

Date Completed: 0000/0000 20:00
¥ &, Child is eligible for adoption assistance according to criteria of HFS 50.03
B. Federal / One of the following is true at the time of the adoption assistance application:

™ child i= Eligible and Reimbursahle for [V-E Payments in out-of-home care.

™ Child's parent is a IYV-E reimbursable minor in out-of-home care whose maintenance payment vwas increased to compensate for the child's cost
of care.

ild ertered out-of-home care via a YPA, under which the child was I%-E reimbursable at some point.

™ Child would have been eligible and reimbursable for IY-E payments in out-of-home care except for the lack of the judicial determination of
reasonakble efforts to prevent removal (REFR) of reasonable efforts to achieve the goal(=) of the permanency plan (REPR).

|_ Thild i= elinikle for Sonalemertal Secorty Incame TS50 at the time af the adontion netition LI
—aAnnual Review History
Anrlal Resiew Farm Eligikility Status Completed By Review Completion Date

[&] pone l_ l_ E | Internet v

14



3. Conclusion

Each of the screens presented above addresses all of the AFCARS data elements for which
errors will produce Tickler Notices. Please refer to the User Guide-AFCARS Window, User
Guide- AFCARS Data Entry, and AFCARS Troubleshooting document for additional information
on how to understand and address data entry requirements associated with Foster Care AFCARS
reporting. The documents can be found on the WiSACWIS Knowledge Website at the following
location:

http://dhfs.wisconsin.gov/wisacwis/knowledge web/Helpdesk/afcars index.htm

Please refer technical questions and/or concerns related to entry of data needed to meet Adoption
AFCARS reporting requirements to the WiSACWIS Helpdesk as follows:

e Telephone - (608) 261-4400 or toll-free (866) 335-2180
e TTY: 1-608-836-2852
e emalil - Helpdesk@wi.gov (include eWiSACWIS in subject line)

15
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